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About this Document

Purpose

This manual has been written to help the claimant navigate the Wind GBI Il module and complete the process
of claim submission, Financial document submission and answering queries raised by IREDA if any.

Intended Audience
The claimant using the Wind GBI 11 portal

Typographical Conventions

The following table gives the details of the typographical conventions used in the document:

Formatting Type of Information
Convention
NAVIGATION The Navigations in the process from one link to another is shown with
“> symbol.
Interactive Area Important or Interactive areas where a user might need to interact

with the system is highlighted with [__]“Red Boxes” in this manual

Interactive buttons The Important buttons that need to be interacted with the system by
the user are highlighted with ¥—_“Red Arrows” in this manual
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User Dashboard is the GBI dashboard that user (i.e., Claimant), from which the claimant can apply for new
claims or see their applied claims

Steps

1. After logging in the claimant see the Dashboard screen

and Operatio

Ml claims  Project details  Raise Request  Options f_ L2 I
% User dashboard

Project Information

Piw WIG No. Capucity Machineware
Claim queries
Cuery 1D Chusry bry IREDA Fermaris by IREDA Raised n Cloned on Chatry status
RN-005: Resubmit the document  Documentuploaded W03 Open
e cune
Submitted
_____ i
a mient res -
Test
Financial queries
Query ID B Partioular 1D Query by IREDA Response by daimant Rammarks by IREDA Falsed on ¥ Comdon Cuery stats

2. This form will open it contains the all the details related to the User, and all the actions that he/she perform.
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Romasna
% User dashboard

Praject Information

Progect I e Pro WTG No Capacity L. Eigible Ca_ Groupwise  Machinewize

Claim gueries

Gy 10 Crunry bry IREDA, Famarks by REDA Raised on Clinad on Casery wiatus

IRN-0055 Resubmit the document Open
" -
..... F—
_____ -
a ment reuploade 4
-
Financial queries

Cuery |0 FY  Partioutar 1D Query by IREDA Respanse by claimant Femnarks by IREDA, Ralsed on T Closed on Query status

3. The first fast tab is Project information, here user can see all the projects associated with the user. In this tab
we can see the details of these projects with fields like Project ID, Company Name, Pre WTG-No., Capacity
Registered for GBI (MW), Eligible Capacity (MW) and whether machine or group-wise.

omasna
% User dashboard
Praject Information
Preg 1+ Pre WTG Ne C Eligible Ca. Geoupdie Machinewse.
Claim gueries
Crunry bry IREDA, Famarks by REDA Clinad on Casery wiatus
Resubmit the document Open
" -
..... F—
_____ .
a ment reuploade 4
-
Financial queries
Cuery 10 L) Particular 1D Query by IREDA Response by daimant Remarks by IREDA Ralsed on Y Closed on Query status
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4. The second fast tab is claim queries, it contains the details of all the claim queries raised by IREDA regarding
the project(s) that has been associated with the customer. It Contains the details of the claim queries as in
Claim ID, Query ID, Query by IREDA, Response by Claimant, Remarks by IREDA, Raise on date, Closed on
date and query status of the project that is selected in the Project information Fast-tab.

i1 Finance and Operations 1D Sewch lora pege

Al claims  Froject details  Raise Request  Options » 0 P

* Use r. dashboard

Financial queries

Query 1D P Partcular D uery by IREDA Responas by caimant Femarks by IREDA Ratsed on Closed o Query status

Past claims

Clasien 1D Maith ear Submission date GBI clakme... GBI consid... GBI rebease... Released date Stans

5. The third fast tab is Financial queries; the queries raised by IREDA against the financial documents
submitted by the user will appear here. It contains the details like Query ID, FY, Particular ID, Query by IREDA,
Response by Claimant, Remarks by IREDA, Raise on date, Closed on date and query status of the project that is
selected in the Project information Fast-tab.
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2. New claim submission

Claimant can perform several activities from the Dashboard as follows,

i) New Claim: A user can file for new claim from this page by clicking on the “New Claim” button.

a) Select the project ID against which one wants to file the claim and click on “New Claim” button.

i1 Finance and Operations
Edet Al claims  Project details  Raise Request  Options

* User dashboard

= Project 1D Caoem PreWIGNo  Capacity Registered for GBI (MW) Ebgibde Capacity (MW] Groupwise  Machinewise Project Location State

4D 840 -

Claim queries

Oy 1D Claien 1D Crary by IREDA Rertgronse bry clabmant Barvuarks by IREDA Raised on T Clossd on Chspry wtatun

Financial queries

Query 1D B Partioular D uery by IREDA Respanse by claimam Resmiarks by IREDA Ratsed an Closed om Query stats

=)
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b) The project that we selected is of Machine-wise type.

Options XEEL

% Mécﬁ.ine Claim

Praject details

Ahala Alenate Ener

Machine wise claim detaiss for the project

Energy Fed to Grid as per JMA/OEM

—Mew | | ¥ Save Delete
LN K Capacity L Enengy export (K Eneagy import (KWKI Net Energy a4 p
L
ToTAL
Q.00 0.00

Energy details & per Invoice

¢) Thus, this form will open with heading as “Machine Claim”

d) Select Year and month you want to raise claim for.

Finance and Dperations

Options

% Mach.ine Claim

Praject details

Alernate Ersr.

Machine wise claim detaiss for the project

o IMR/OEM

ergsort (KWH) Nt Ensegy 24

TOTAL

0.00 0.00

Energy details & per Invoice

New Save Delete Attachments.
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Mﬁchlne Claim

Praject details

Ahala Alenate Ener

Energy Fed to Grid as ped | lnuiry
—New | | W Save
LN Fa et 0. ey drmpart (KWH] et Eneegy 21
L
ToTAL

0.00 0.00

Energy details & per Invoice

Document Upload

New Save Delete Attachments.

€) Now go to the “Energy Fed to Grid as per JIMR/OEM. Click on “+New” to create a new line.

Mﬁchlne Claim

Praject details

Ahala Alenate Ener

Capacity .. Erigy mxport (K

TOTAL

0.00 0.00

Energy details & per Invoice

Document Upload

New Save Delete Attachments.
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) Select UIN No. from the drop down.

Machme Claim

Praject details

Ahala Alenate Ener

Errgy export

TOTAL

0.00

0.00 0o
Energy details & per Invoice

Document Upload

New Save Delete Attachments.

g) Location and Capacity will auto-populate.

Machme Claim

Praject details

Ahala Alenate Ener

Machine wise clasm detals for the project

anuary

Energy Fed to Grid as per JMA/OEM

= New W Save Delete
Capacity (KW} Energy expan (KW Ervergy gy 25 et IM (KW
[[e
TOTAL
0.00 000
Energy details as per Invoice

Document Upload

New Save Delete Attachments.
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h) Fill energy Export and Import, The Net energy will be the difference of these two.

Machme Claim

Praject details

Ahala Alenate Ener

Machine wise clasm detals for the project

anuary
Energy Fed to Grid as per JMA/OEM

—HNew | | ¥ Save Delete

Capacity (KW} Ervergry expoit (KW

gy 2 et JMER (KW

TOTAL

0.00

0.00

Energy details & per Invoice

Dexs

nt Upload

New Save Delete Attachments.

i) Create “+New” to add other lines.

Machme Claim

Praject details

Ahala Alenate Ener

Machine wise clasm detals for the project

anuary
Energy Fed to Grid as per JMA/OEM

— New | | W Save Delete

Capacity (KW} Ervergry expoit (KWK

gy a8 et IV (KW

Energy details & per Invoice

Dexs

nt Upload

New Save Delete Attachments.
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) The totals of Capacity (KW), Energy export (KWh), Energy import (KWh) and Net Energy as per JMR (KWh)
can be seen below the Grid with heading as “Total”.

k) Now go to Energy details as per Invoice. Fill Energy Export (kWh) and Energy Import (kWh). Net Energy
Billed as per Invoice (kwh), GBI unit claimed (kWh) and GBI Amount(Rs.) will auto populate.

1) Now go to Document upload Fast-Tab. The documents which are required to be submitted will be shown
here. One can add further document(s) by clicking on “+New”.
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m) Select the line and click on “Attachments” to attach a document.

and Operations

2 Search for & page

1 Options

Machine Claim

Energy details & per Invoice

Doument Upload

Hew Save Drelete Aftachements

5. No. Type of document

Checklist

Selected

3 Finance and Dperations

| Document

Attachments for GBI Claim Documents -

General

DETAILS Restriction CREATE

Atachment

FILE INFORMATION

Previen

Mare detalls

IDENTIFICATION
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n) Go to New and click on “Document”.

! e
¥ » Search Resdts in Downloads v O dummy_Data E
¥ | Upload document
Organize = N
ads & *
¥ Dowrdoads z P
Doosments  # A dcci ;
A long time ago (3
& P ’
Pictures = Dummy, Datapdl V4122022 118 M

- Google Drive & 08 Dumimy_dataxdix

In Process B Dramimy, Data.doc
Marwy
MOA_Dsta .

W Ubanes % This P
Ta

& OneDnive - Ferson
= This PC
o Neswork v
File name: | Dumemy_Datapdf All Files (*%)

e

IDENTIFICATION

Cancel

A View history
@ Standard view
* Attachments for GBI Claim Documents -
Dummy_Data
@ P Document type Ty Attached
j; - GBI Claim Documents: c e
: General
DETAILS
HNotes
Amachment

FILE INFORMATION

Undefined-21/02/2023

Previen

Dummy Data

n) Save and exit. Now we can see that the document has been attached by checking the number of documents in
count field.
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and Operations

2 Search for & page

it Options

dard

* Mﬁcﬁ.in.e Claim

Checklist

I Chechlist Selected

0) Perform the same for all the required documents.

p) Now go to Check-list fast tab, tick all the lines as Selected, it is a mandatory step to re-verify that these steps
have been completed.

Finance and Operations A0 Seatch for 2 page

it Options

* Macﬁ.in.e Claim

Checklist

Selected

Terms and Consditions

g) Now go to terms and condition fast tab. Fill all the checklist lines as Yes, as a declaration that one has read
and accept the same.
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Standard veew

Machine Claim

B Checklisy

Checkist

Sebected

the company

Terms.

Conditions

s and Dpers

ticn form and phys
REDA under

ed 1o I8

Stan

M chlﬁe laim

B Checklisy

Checkist

Sebected

uly attested

Terms.

Conditions

* Detlaratiordlars

5 and feeding

r) Click on submit.
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Finance and Operations

Checklist

Terms and Conditions

i1 Finance and Operations

Use r. dashboard

Project Information

Project 1D Eligikie Capacity (MW) Groupwise  Machinewise Pic

L - e

Claim queries

Quary ID Clai 1D Chery by IREDA Resgacarve by elaimant Fermari by IREDA Raised Clned on Charry status
-

Financial queries

Query ID P Partioutar i Ouiery by IREDA Response bry caimant Resmarks by IREDA Faised on Closed on Query status
|'_".

7. After we have submitted the claim, one can click on the “All Claims” button to see all the claims applied by
them.
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Finance and Operations O Search for a page
Esa  Options L
* Standard view
Claim =] Project 5D ¥__Company name Month Year n date GBI clabmed (Rs.)

8. As we can see the application that we submitted is visible here.
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3. Financial document submission

1. One also needs to submit Financial Documents for projects, to submit financial documents, select the project
that you want to select in Project information dashboard and then click on “Financial Document Submission”.

2 Search for & page

ectdetails  Raise Request  Options » 0 P

* User dashboard

Project Information

PraWTGNe  Capacity Regintersd for GE3 (MW) Eligikde Capacity (MW) Groupnwise  Machinewise Project Locaticn State

Quary ID Claien 1D Cuery by IREDA Resgacarve by elaimant Rermurks by IREDY

Financial queries

Query 1D F¥  Partiootar ID Query by IREDA Respanse by calmant Resmarks by IREDA Raised on Chosed o Query status

3 Finance and Dperations 0 Search for a page

Subeiit Options o P

* Financial document submission

2. Project reg no. and Project Name will reflect here. Now select the “Financial Year”.
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Options.

Financial document submission

Count Status Remmarks

Pasticular 1D

Options.

Financial document submission

Pasticular 1D Court Status Remarks
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3. Documents related to the project will appear here after selecting the year.

35 Finance and Operations A0 Seatch for 2 page

>0 P

1 Options

* Financial document submission

NGEMIY
Pasticular 1D Count Status Bermarics

|e

4., Attach documents for each line by clicking on attachment button.

35 Finance and Operations A0 Seatch for 2 page

@ Standard veew
* Attachments for Financial documents -
Durmmy _Data
Fancia documests i Dumeny_Daia e @
General

DETAILS

Atachment

FILE INFORMATION

Undefined-21/02/2023

Dummy Data
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5. After attaching all the documents click on “Submit” button.

1 Options noQ P

Financial document 3ybmission

Pasticular 1D Count Stamus Bermarics

:  Finance and Operatiors

Financial document submission

6. After submission the buttons from action pane will get deactivated. Exit.
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7. Now to view the details of a project one can select a project and click on “Project details” button to view
the details of the selected project.

* Uﬁe r. dashboard
® Praject Information

Prejeet ID

Eligibde C

Claim queries

Chusry bry IREDA Fermaris by IREDA Cloned on [
Cpen
Subim
Submitted
..... a1
ar. sment reupicaded 4
Tes

Financial queries
Query ID L Query by IREDA Response by daimant Remmaris by IREDA Faised on 7 Cosedon Query status

Finance and Operations

Edt  Optiors

% Project details

Praject detalls

Modal Rafererce Date of .. Roter Dia..  Hub Heigh... Estimated _ Main Meter No.

GRI account detalls
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8. Here we can see the Project registration number of the project selected and its details that is Company
details, Project details and GBI account details.

iii  Finance and Operations O Search for a page R ] & 7
Finans il Diocument Subimdion c afted clasns  Project detsits  Raise Request  Options >0 PC

Use r.&ashboa rd

Praoject Infosmation

v by elaimant Rermurks by IREDA Cloned on Eharry At
Financial queries
Submit
Guery ID 3 Query by IREDA Response bry caimant Remariks by IREDA Faised on 7 Cosedon Query status
Heste “ #

1 Finance and Operations 0 Search for a page

1 Optiors. > "3
My view -

Claim 1D Project D 7 Com

10. This page will open, where we can see the Claim ID, Project ID, Company name, Month, Year, Submission
date, GBI Claimed and Status of the Claims.
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11. Now click on the “Claim ID” of the claim you want to see further details of.

3 Finance and Dperations 0 Search for a page

General

Energy Fed to Grid as pet JMA/OEM

LN Mo Loea

Energy details as per Invoice

Document Uploaded

5. Mo, Type of docunent Mo of Atta
"

12. This page will open, where we can see the details of the claim selected.
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4. Query

1. To answer Queries raised by IREDA the user will be required to go to “Claim queries” Dashboard.

and Operations

tard view
User dashboard
Project Information
- Machine

Claim guer

Luirrs 10} Rarsprsia by elaimant Rermasks by IREDA Claed an Query stata

RN-000 pen
Financial queries

Response by claimant Remarks by IBEDA Raised on ¥ Closed on

2. The queries raised by IREDA will be shown here as here we can see; the user is asked to resubmit the

document by IREDA here the user can resubmit the document against the claim ID first then, fill the response
by claimant in accordance.

3 Finance and Dperations

Usé.r.ﬂashboa rd

Praoject Infosmation

Project 0 Pre WTG No Capacity .. Eigible Ca_ Groupwie  Machinewis
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3. Fill the Response by claimant section.

= » @ @C

piest  Options

] Standard view
% User dashboard
Project Infosmation

Machinewite

Financial querbes

Submin
Particular 1D Query by IRE Respose by clamant Remarks by IBECA Raied on ¥ Closed on Cuery stasus

% Usé r.dashboa rd

Project Information

Claim guer
Query D € Cury by IREDA Fierraarks by BREDA Closed on
Financial queries

Submit

Farticular 1D Query by IRE Respense by clamant Fuemarks by IR Raised on ¥ Closed on Query status

5. On submitting the submit button will get deactivated as well as the query status will change to answered.
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6. The same is the case with Financial Queries.

3! Finance and Dperations

2 Search for & page

1ais  Raise Request  Options
% User dashboard

Project Information

Project D

Pro WTG No Capueity I, Elgible Ca__ Groupwise  Machinewite

Claim queries

Financlal queries

submiz

Query ID B Partioular 10 Query by IREDA Fespansa by claiman Rammarks by IREDA Faised on ¥ Comdon uery status
| RN-0004 2017 Tax Audit Report attested .. Resu Gpen

Past claims

Claien 1D Month Year Submission date GBI clasme... GBI conskd... GBI release... Released date Stats

W

7. In accordance with the project selected, the Financial queries against that project will reflect in the “Financial
queries” fast tab.

8. The user will view the “Financial query(s)”, the financial queries are related to the Financial documents

submitted thus, user will view the query by IREDA and will according to the ask in “Financial Document
Submission” part.
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9. After doing the required work, the user will fill the “Response by claimant” section and click “submit” to
submit the query.

3 Finance and Dperations

Usé.r.ﬂashboa rd

Praoject Infosmation

D e scity .. ESgible Ca_ Groupwise  Machinewite

submn

/ 2 Gueryid B Partcular I Guary by IREDA Flasponse by claimant semarks Iy IRECH Ratsed om 7 Closed on sty status

Past claims

Claien 1D Month Vear Submission date GBI clakme... GBI consid... GBI release... Released date Status

Vi

10. After clicking the “Submit” button, the query status will change to “Answered” from “Open”. The submit
button will also get deactivated.

3 Finance and Dperations

Usé.r.ﬂashboa rd

Praoject Infosmation

D G 10 WIG Ne € Ca_ Groupwiie  Machinewise

wery 10 ¥ Rasmarks by IREDA Ratsed an Choed on
RA-000

Past clairms

Claien KD ot ear Submission date GBI clabme_ GBI conaid... GBI release... Raleased date

11. The query has been answered.
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